
 

HOW TO MAKE A PAYMENT 

 

Step 1:  Click on Financial Account 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 2:  Click on “Make a Payment” (left-hand margin) 
 
 
 

 
 
 

 
 
 



Step 3:  Click on “jUSTPay” button 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 4: Click on Make a Payment button: 

 
 
 

 
 

 
 
 
 
 
 

 
 
 



Step 5: Select the correct semester for which you wish to post 
payment: 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 6: After semester is selected, click on green "Next - Payment 
Method" button: 
 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Step 7:  Select Payment Method (bank account or credit card) and click 

green "Pay Now" button: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


